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January 22, 2004
Carmen Brandt, CRM, CDIA

KeyMark West

9101 W. Sahara Avenue, Suite 105-B29

Las Vegas, NV 89117 




Re: Speaking Engagement Confirmation for ARMA of Madison on April 20, 2004
Dear Carmen:
You have been requested to give a presentation on Privacy and Records Management for ARMA of Madison during their spring seminar on Tuesday, April 20, 2004 in Madison, Wisconsin. This letter serves as a written confirmation of that commitment.

It is mutually agreed that ARMA of Madison will reimburse or provide for your traveling, lodging, and meal expenses incurred during your speaking engagement.  In addition, per our agreement there is no speaking fee associated with this speaking engagement. 
By signing below, our signatures indicate agreement to the terms of this letter. Please return a signed copy to me.

_____________________________

________________________________

Signature





Signature

Carmen Brandt, CRM, CDIA


Ana Aquino-Pérez

Speaker





VP of Seminar – ARMA-Madison

_____________________________

________________________________

Date






Date

Exhibit 10 – Sample Speaker Confirmation Letter
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