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February 11, 2008
Mark your calendars for Wednesday, April 16 for the 2008 Madison ARMA Chapter Spring Seminar to be held at the Fluno Center, 601 University Avenue, in downtown Madison, Wisconsin.  The theme for this year’s seminar, Building Intellectual Architecture for Sustainable Records Management Performance, will include an overview of trends and developments in records management and will look at the contribution of ISO 15489 and DIRKS methodology to best practice.
Case studies of successful and not-so-successful records management system implementations will be shared and analyzed throughout the day.  Featured speakers are Conni Christensen, Principal of Synercon Management Consulting of Sydney, Australia, and Lori Ashley, Senior Consultant, Cohasset Associates.  

The tentative schedule for the day is:

  7:00 –   7:55
Registration, Vendor Fair & Continental Breakfast

  8:00 –   8:30
Welcome & Introductions

  8:30 – 10:00
Session 1:  What’s the State of Your Intellectual Architecture?
10:00 – 10:30
Break & Vendor Fair

10:30 - 11:45
Session 2:  International Best Practices and Trends in Records Management
11:45  -  1:00
Lunch & Vendor Fair

  1:00  -  2:45
Session 3:  Building an IA Framework
  2:45  -  3:15
Break

  3:15  -  4:30
Session 4:  IA Implementation Issues and Opportunities
Door prizes will be awarded throughout the day.
VENDOR FAIR:

At this year’s seminar, we will have space available for the first ten (10) vendors who respond.  This will be an opportunity to introduce your company and services, as well as meet with existing customers.   Time has been made available in the day’s schedule for attendees to visit with vendors during registration, the morning break and during lunch.  Additional details will be provided to the vendors who will be participating.
Registration for the vendor fair is $350.  Included in the fee are:
· 6-foot table with two chairs
· Two (2) complimentary seminar registrations, including continental breakfast, lunch and break refreshments
· Electrical, if needed

· Wireless network is available throughout the Fluno Center
· Inclusion into a drawing for a one-year free ARMA membership
If you are interested in participating in the vendor fair, please complete and return the enclosed registration form, payment and an electronic copy of your company's logo.  Mailing instructions are included on the form.  Registrations and logos must be received by February 22nd so they can be included in the seminar announcement and chapter marketing campaign.   Payment is due by February 29th.  
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SPONSORSHIPS:

We are offering several opportunities to sponsor meals or breaks in addition to your participation, or in lieu of participation, in the vendor fair.    
$300 – PLATINUM sponsor lunch
· Placard will indicate your sponsorship for this meal.  
· Your company name and logo will be included in the seminar binder, as well as on the ARMA Madison website with a link to your home page. 
· A half-page ad ($125 value) in our monthly newsletter through May, 2009.
$200 – GOLD sponsor breakfast 
· Placard will indicate your sponsorship for this meal.   
· Your company name and logo will be included the seminar binder, as well as on the ARMA Madison website with a link to your home page.
· A quarter-page ad ($75 value) in our monthly newsletter through May, 2009.
$100 – SILVER sponsor breaks  
· Placard will indicate your sponsorship for the breaks.  
· Your company name and logo will be included in the seminar binder, as well as on the ARMA Madison website with a link to your home page.
If you are interested in sponsorship at one or more of the above-listed levels, please complete the sponsorship section of the registration form and return along with an electronic copy of your company's logo.  Mailing instructions are on the form.  Sponsorship payment and logos must be received by February 29th so they can be included in the seminar binder.  
Companies participating in any of the above sponsorship levels are invited to provide marketing materials that will be made available at the registration area the day of the seminar.   There will be a drawing from companies participating in the Vendor Fair or as a Platinum, Gold or Silver Sponsor for a complimentary one-year membership to ARMA International and association with the Madison Chapter ($150 value).
DOOR PRIZES
Door prizes will be given to attendees throughout the day.  If you would like to contribute prizes, please list the prize and quantity on the registration form and bring the prizes with you the day of the seminar.  As prizes are given out, we will announce the company that donated the prize.
We look forward to your participation in this year's seminar by your attendance at the seminar on April 16th, and through the vendor fair or any of the sponsorship venues.  Thank you for your support of the ARMA Madison Chapter.  

If you have questions, please contact our Seminar Vendor Co-Chairs Priscilla Jarona (920-210-1443 or pjconsultsvcs@sbcglobal.net), or Cal Lanzel (608) 231-7583 or cal.lanzel@cunamutual.com).
Exhibit 35 – Vendor Invite Letter
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