
This e-mail is confirmation of your registration/sponsorship for this year’s ARMA Madison Spring Seminar.  As the date is quickly approaching, we would like to follow-up with details and information we need from you.  If you have already provided payment or other information requested, thank.  We are requesting one additional item so that we may further promote our vendors and seminar sponsors.  Please review the list below.
1. Registration completely filled out.

2. Payment for participation/sponsorship.

3. Company/product description.  This information will be included in the seminar program materials that are handed out to all attendees.

4. Company logo.  This will be included in our marketing materials.

5. One page of bullet points to be used as an introduction to your organization.  In addition, please provide a short write-up for the bullet points.  This should include who you are, services you provide and how your business fits with the seminar topic.  A member of the Seminar Committee will present this information during the Welcome portion of the program.

Thank you for your support of ARMA Madison, for your participation in this year’s seminar, and for recognizing the importance of records and information management.  If you have any questions, please feel free to contact Priscilla Jarona (920) 623-2744 or tpj22@sbcglobal.net, or Ruth Breunig (608) 458-4808 or ruthbreunig@alliantenergy.com.
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