NARMAN

ARMAdison

INTERNATIONAL:G

February 2007

Inside This|ssue

Page 1
President’ s Blog

Page 2

Tell UsHow to Get in
Touch With You!
News

Board of Directors

Page 3
Mark Y our Calendar

Page 4
Spring Seminar

Page 5
Recipes

Page 7
Highlights from
ARMA International

Page 8
Great Quotes

Page 8
Host a Program

Page 9

Electronic Discovery
Sanctions in the 21%
Century

Help Wanted

Page 10
Meeting Pictures

February 2007

PRESIDENT’SBLOG
By Ana Aquino-Pérez

Think spring, think spring, think spring! Those have been my thoughts during the
last few days with the latest winter blast and very, very cold temperatures. | hope
everyone is keeping warm or enjoying this weather for those of you that love winter
and snow.

We are getting ready for our upcoming programs. Please mark your calendar for our
February program, which will take place on Tuesday, February 13, starting at 3:30
p.m. at the Crown Plaza East Towne. Thisis our annua joint program with AIMM.
This month’s program, E-Mail Archiving— The Current State of E-mail Archiving
Tools, deals with the state of the industry and options for effectively archiving e-mall
and it follows closely with the newly enacted Federal Rules for Civil Procedures
(FRCP).

Mark your calendars also for our upcoming spring seminar. The seminar will take
place, Thursday, March 22, at the UW-Madison Fluno Center for Executive
Education. This year we will explore the records management life cycle and the
different roles that we all play in it as records managers, IT professionals, legal staff,
etc. Our topic for thisyear is. Records Management at the Crossroads—Impacts and
Opportunities Brought about by the Convergence of Archives, Records Management,
and Information Management. It promises to be another great educational
opportunity for all of you. A formal announcement and detailed information and
brochure will be available within the next couple of weeks. So, stay tuned and pass
the word along.

We are looking forward to seeing you in February and at our Spring Seminar. Inthe
meantime, stay warm!

Will heor won’t he?
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TELL USHOW TO GET IN TOUCH WITH YOU!

Help us keep in touch with you, our greatest resource-ARMA-Madison Members!
We use e-mail often to update you on happenings of our chapter. Make sure we
have your correct e-mail address and, as always, your current postal address.

January Attendees. Ana Aquino-Perez, Jodie Armstrong, Lori Bochniak, Mary
Boneck, Terri Borrud, Beth Boyer-Ryan, Ruth Breunig, Thom Dahlen, Pam Duane,
Kristine Euclide, Katherine Fernholz, Shirley Fox, Rick Freiwald, Vicki Harper, Tim
Hughes, Angela James, Alice Kissling, Nan Kunde, Donna Olin, Pat Peirce,
Rosemary Stark, Yvonne Subak, Karl Wellensiek, Patricia Williams, and Curt Witte.

NEWS

Do you need an answer to a question; need advice or input on a project; need or
found a good Web site? Let me know and | will publish it in the next newsletter.

rosemary.stark @strand.com

PRESIDENT

Ana Aquino-Pérez

WisDOT Records Officer
4802 Sheboygan Ave Rm. 104
PO Box 7915
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Ruth Breunig

Alliant Energy
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(608)252-7192
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710 Watson Avenue
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TREASURER

Tim Hughes, CRM
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P.O. Box 1231

Madison, WI 53701-1231
(608) 252-4799

thughes@mge.com

Page 2



ARMA dison

The information contained in this newsletter does not necessarily reflect the views of the
membership or the editor nor is there any endorsement of ads, seminars, articles, or commentaries
intended.

© ARMAdison February 2007. Reproduction is permitted with credit reference.

ARMAdison is published monthly from September through June. We welcome all letters,
comments, and contributions from members. Send to:

Rosemary Stark, Editor
910 W. Wingra Drive
Madison, WI 53715
(608) 251-2129 ext. 1004
rosemary.stark@strand.com

Contributions or gifts to the Association of Records Managers and Administrators, Inc. are not
deductible as charitable contributions for United States Federal Income Tax purposes.

ARMA MADISON WEB SITE

Check the ARMA Madison Web site frequently as new
information is posted as it becomes available.

MARK YOUR CALENDAR

February 13, 2007: Joint AIIM and ARMA Madison meeting, E-Mail Archiving—
The Current State of E-Mail Archiving Tools, John Davidson, Data Dimensions, 3:30
p.m., Crowne Plaza, Madison

February 16, 2007: Polls close for elections for the Board of Directors. If you
received a paper ballot, allow sufficient time for the ballot to arrive at V otenet
Solutions.

March 22, 2007: ARMA Madison Spring Seminar and Vendor Fair, Records
Management at the Crossroads—Impacts and Opportunities Brought about by the
Convergence of Archives, Records Management, and Information Management,
7 am., Fluno Center, Madison, Wisconsin
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CohassetAssociates

GUIDING THE WAY TO SUCCESSFUL RECORDS MANAGEMENT

Cohasser Associates, Inc. is one of the nation’s foremost
consulting firms specializing in document-based information

management.,

We are proud to be known as the only
management consulting firm in its field with

its feet in the trenches & its eyes on the horizon.

FOR FURTHER
INFORMATION, CONTACT:
Lory |. AsHLey
262.965.4995
LORIASHLEY@WI.RR.COM

COHASSET ASSOCIATES, INC.
3806 LAKE PoINT TOWER
505 N. LAKE SHORE DRIVE
CHicAGo, IL 60611
WWW,COHASSET,COM

2006-2007 SPRING SEMINAR

Mark your calendar for March 22, 2007, for ARMA Madison’s Spring Seminar. The
topic is Records Management at the Crossroads—Impacts and Opportunities Brought
about by the Convergence of Archives, Records Management, and Information
Management. Elizabeth Adkins, Director, Global Information Management, for the
Ford Motor Company, will be the featured speaker. 7 am., Fluno Center,

Madison. See the Web site for the full brochure.
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RECIPES

If you normally can pass up the treats and sweets, there is one day in the year when
you should take advantage of the sweets. Bake a batch of these brownies for that
special person in your life for Valentine's Day.

Black Forest Brownies

1 1/3 cups flour

1 teaspoon baking powder

1/2 teaspoon salt

1 cup butter or margarine

1 cup baling cocoa

4 eqgs, beaten

2 cups sugar

1 1/2 teaspoons vanilla extract

1 teaspoon almond extract

1 cup chopped maraschino cherries
1/2 chopped nuts

lcing:

1/4 cup butter or margarine, softened
1 teaspoon vanilla extract

2 cups confectioner’ s sugar

6 tablespoons baking cocoa

1/4 cup milk

1/4 cup chopped nuts

Combine flour, baking powder, and salt; set aside. In alarge saucepan, melt butter.
Remove from heat and stir in cocoa until smooth. Blend in eggs, sugar, and extracts.
Stir in flour mixture, cherries, and nuts. Pour into a greased 13x9x2-inch baking pan.
Bake at 350° for 35 minutes or until brownies test done. For icing, blend butter,
vanilla, sugar, cocoa, and milk until smooth; spread over hot brownies. Sprinkle with
nuts. Cool. Yield: 3 dozen.

Chocolate Cream Cheese Brownies

1 package (4 ounces) German sweet chocolate
3 tablespoons butter or margarine

2 eggs

3/4 cup sugar

1/2 cup flour

1/2 teaspoon salt

(Cont. on page 6)
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Recipes
(Cont. from page 5)

1 teaspoon vanilla extract

1/4 teaspoon almond extract

1/2 cup chopped nuts

Filling:

2 tablespoons butter or margarine

1 package (3 ounces) cream cheese, softened
1/4 cup sugar

1egg

1 tablespoon flour

1/2 teaspoon vanilla extract

In a saucepan, melt chocolate and butter over low heat, stirring frequently. Set aside.
In abowl, beat the eggs. Gradually add sugar, beating until thick. Combine flour,
baking powder, and salt; add to egg mixture. Stir in melted chocolate, extracts, and
nuts. Pour half of the batter into a greased 8-inch square pan; set aside.

For filling, beat butter and cream cheese in amixing bow! until light. Gradually add
sugar, beating until fluffy. Blend in egg, flour, and vanilla; mix well. Spread over
batter in pan. Dollop remaining batter over filling. With a knife, cut through batter to

create amarbled effect. bake at 350° for 35 to 40 minutes or until brownies test done.
Cool. Storein therefrigerator. Yield: about 2 dozen brownies.

Be ®
& Valenhne
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HIGHLIGHTSFROM ARMA INTERNATIONAL

NHPRC Awards Funds for New Projects

The National Historical Publications and Records Commission (NHPRC) of the
National Archives and Records Administration (NARA) recommended to the
Archivist of the United States grants of $2.2 million for 35 projectsin 20 states and
the District of Columbia during its most recent meeting. The recommendations
include $197,532 to the University of Wisconsin to design and implement a new
Archives Leadership Institute and three grants totaling $230,113 for the mass
digitization of historical records at the Troup County (Georgia) Historical Society,
the Archives of Michigan, and the Aldo Leopold Foundation.

Compliance-Focused Research from ARMA International & IDC

ARMA International and IDC invite you to participate in an online survey focusing
on the secure records and information infrastructure for compliance. If you are
knowledgeable about your organization s efforts around information management
and/or records retention initiatives — including the policy and design and deployment
and maintenance of the messaging, storage, and security infrastructures — please take
afew minutes to complete the survey. If there is someone else in your organization
that would be better prepared to respond, please pass along this information.

The survey, which should take no more than 15 minutes to complete, is anonymous.
Results from the survey will be the basis for awhitepaper; responses will be reported
only in the aggregate.

Please take a few minutes today to respond to the survey, which is accessible at
Kinesisurvey.com.

In his new book, Records & Information Management: Making the Transition from
Paper to Electronic, author David O. Stephens, CRM, focuses on 10 key ingredients
for successfully transitioning from a paper-centric model to an electronic one.
Available only in the ARMA International Bookstore.
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GREAT QUOTES

Of al the talents bestowed upon men, noneis so precious as the gift of
oratory...abandoned by his party, betrayed by his friends, stripped of his offices,
whoever can command this power is still formidable.

Winston Churchill

your data + our keep = DATAKEEP

Hsll

‘The safest, most secure place for your records’

paper documents | media rotation | web-based access
all day - all night — all year

8

Datakeep, Inc. 2538 Daniels Street P.O. Box 148 Madison, Wl 53701-0148 608.221.3212
www.datakeepinc.com

HOST A PROGRAM

The Program Committee is always looking for places to hold meetings. Would you
be willing to host one of our monthly programs at your company or agency? This
will be your opportunity to participate in our programs and to get your staff to attend
these programs.

If you are unable to make the plans for this year, please consider offering your site
for the 2007-2008 program year.

If you are willing to host one of our programs, please contact Ruth Breunig at
ruthbreunig@alliantenergy.com
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ELECTRONIC DISCOVERY SANCTIONSIN THE 21%

CENTURY: AVOIDING THE PERILSAND PITFALLS
By Rosemary Stark

Attendees at the ARMA conference in San Antonio had an opportunity to hear a
presentation by Judge Shira A. Scheindlin. During 2003 and 2004, she issued five
groundbreaking opinions in the case of Zubulake v. UBS Warburg, which is
considered the first definitive case in the United States on awide range of electronic
discovery issues.

The attendees of the January meeting of ARMA Madison listened to an audiotape of
that presentation and the Q& A session that followed. If you were unable to attend
the meeting, the presentation can be accessed through this address:
http://www.arma.org/podcast/sel ection.cfm?Step=ShiraSheindlin.

New rules for electronic discovery went into effect on December 1, 2006, that may
make electronic discovery easier and less costly. As 95 percent of all informationis
generated in digital form, these rules have a huge impact on how corporations handle
the discovery process. Many e ectronic documents are never put in hard copy. These
rules help define the process of producing documentation asked for in a lawsuit:

e The scope of aparty’ s duty to preserve electronic evidence during the course
of litigation.

e Lawyer’sduty to monitor their clients compliance with electronic data
preservation and production.

e Datasampling.

o Theability for the disclosing party to shift the costs of restoring “inaccessible”
backup tapes to the requesting party.

e Theimposition of sanctions for the spoliation (or destruction) of electronic
evidence.

E-mails create information called metadata, which is considered to be the equivalent
of DNA and fingerprints. This information has been the “straw that broke the
camel’ s back” in the recent downfall of some major corporations. Corporations
would be wise to research this case and set their procedures accordingly.

HELP WANTED

Would you like to help grow our Chapter? If so, the Membership Committee could
use your help. If you have afew minutes each month to make some follow-up phone
calls or send off an e-mail to potential members, please contact Mary Boneck
(maryb@kardrecycling.com) to offer your help.
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JANUARY 2007 MEETING PICTURES

President Ana Aquino-Per ez welcomes attendeesto the ARMA
Madison January 2007 program.

Attendees of the ARMA Madison January 2007 program listen
attentively to a tape of Judge Shira A. Scheindlin’s presentation at the
2006 ARMA International Conference.
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